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2011-2012 FULBRIGHT FOREIGN STUDENT PROGRAM

Application Deadline: September 12, 2010

The United States Department of State and the US Embassy are pleased to announce Fulbright Foreign Student Program for 2011-2012 academic year. This program is designed to provide opportunities for Azerbaijani youth to continue their education via master’s degree studies in the U.S. universities. Fellowships are awarded competitively to candidates who best demonstrate a commitment to service in public and/or private sectors.

Who can apply?

Scholarships are open to Azerbaijani citizens who:

· hold at least bachelor’s degree

· want to pursue graduate study level (Masters degree) in any field (except medicine)

· are proficient in English

· demonstrate leadership skills and potential for advancement in his/her profession

What are the benefits?

The scholarship covers:

· J-1 visa support

· Tuition and fees

· Monthly and book/supply stipend

· Round-trip international airfare to the U.S.

· Insurance for the duration of the study program

How to apply?

Candidates can access the online application at https://apply.embark.com/student/fulbright/international
A complete application package consists of the following components:

· Application form

· Statement of purpose

· Three letters of reference

· Official TOEFL, GRE or GMAT score reports (if available)

· Supporting Documents

· Curriculum vitae

· Copies of diplomas and transcripts with notarized English translations

· Copy of your passport

Applications must be submitted online. Detailed instructions for completing the Fulbright Student Program Application can be downloaded here: http://azerbaijan.usembassy.gov/educational_programs.html. One hard copy of the completed application and all supporting documents should also be submitted to the U.S. Embassy by September 12, 2010

For more information please contact the US Embassy: Address: 83, Azadlig street, Baku Tel: 4980335 E-mail: bakuEducation@state.gov
Apply now to Active Citizens Programme

 
British Council is inviting the youth organisations in Azerbaijan to apply for the participation in the Active Citizens Programme.
The application form in Azerbaijani should be completed by the youth office coordinator and should be signed by the head of organisation. Only fully completed applications will be considered and up to 20 organisations will be shortlisted and interviewed by the project committee. Selected organisations will need to delegate at least one representative who will have a chance to go through the training of trainers and act as multipliers, transferring knowledge to young people from their communities through further trainings.
Application for participation in the project should be sent by September 17, 2010:

 
-          Scanned by email to enquiries@britishcouncil.az (please mark “Application form for Active Citizens” in the subject area)

-          Or fax to (994 12) 498 9236

 

For more information about the programme open the link http://www.britishcouncil.org/azerbaijan-education-active-citizens-3.htm
 
To apply and to download the application please click http://www.britishcouncil.org/az/azerbaijan-education-active-citizens-application-2.htm
 
For further information about Active Citizens please contact:
 
Natig Hajiyev  | Programmes Manager
British Council | 8th floor, The Landmark III, 90A Nizami street | Baku AZ1010| Azerbaijan
T +994 12 497 1593 | F + 994 12 498 9236
E natig.hajiyev@britishcouncil.az | www.britishcouncil.az
Call for Partnership 
on Analysis of Azerbaijan State Budget Project for year 2011
and Development of Independent Review

The National Budget Office (NBO)
a project of the National Budget Group (NBG)

Together we can foster Azerbaijan’s economic development

Background: The National Budget Group was established in 2006 with the mission of directing initiatives on transparent and effective use of the national budget for public interest. Our portfolio includes such projects as developing indicators for and conducting monitoring of social, health, investment and regional budget expenses, assessment of Azerbaijan’s budget openness and its place according to international Open Budget Index, critical analyses of budget process and its implementation, monitoring of the level of Parliament Members’ involvement in budget hearings, among others. Policy recommendations developed by NBG have been adopted by the Government; among those are the changes to the Law on the Chamber of Accounting, classification of investment expenditures incorporated for the first time in 2008 State budget, amendments to the State Program on Targeted Social Assistance, etc.

What: Our priority research projects for the upcoming year include the evaluation of the budget process, elaboration of the Budget Code, preparation of Azerbaijan section for the 2010 Open Budget Index and analysis of quarterly and annual assessments of economic activities of the Government of Azerbaijan (mostly by macro-economic indicators). Each project envisages elaborated report based on rigorous economic research and analysis with solid policy recommendations.

Our first project on quarterly assessment of the Government’s economic performance and evaluation of general socio-economic environment in Azerbaijan had been launched; the next project and the topic for current partnership call covers analyses of State Budget Project for year 2011 and anticipates elaboration of independent review on the results of research which will also include alternative policy recommendations and prognoses for the planned year. The National Budget Group strives to provide necessary data for projects, its own analytical products on the identified topics and mentor support of its well-known experts.

When: Affiliated expert groups are expected to start the first team work in mid-September, 2010 and may join following projects depending on the results delivered and preferences of the team. The first activity covers evaluation of the draft State Budget project for 2011.

Who: Individuals committed to get involved in quality research and solid economic analysis – researchers, practitioners and others with at least a Master’s degree in economics are eligible to apply.

Benefits: Contribution to Azerbaijan’s economic development and international recognition of our experts are among primary goals for NBO. By joining the teams of NBO experts, you can contribute to increasing the quality of Azerbaijan’s economic performance, building a strong network of professionals in the field and increasing both the scope of your expertise and recognition. Competitive honorarium is also envisaged.

For additional information, please write to Rena Rzayeva, NBO Manager at r.rzayeva@nbg.az. 
Interested individuals can send their CVs to office@nbg.az no later than September 6, 2010.
_________________________________________________________________________________________
National Budget Office (NBO) is an initiative of the National Budget Group (NBG) which aims to contribute to the development and increased effectiveness of budget process and economy of Azerbaijan through solid economic research and policy analysis. From 2006 National Budget Group worked with leading experts in economics and is a unique author of periodic independent reviews on budget projects and their implementation by the Government of Azerbaijan. NBG has authored many analytical products, such as articles on various fields of economics, macro-economic assessments, informative and analytical reports and policy recommendations.
"NIMA Marketing - A" for NGO leaders and activists

 

Azerbaijan Marketing Society is pleased to announce a competition for NGOs (Non-Governmental Organization) in order to take part at"NIMA Marketing - A" which is a professional certification program from the Netherlands Marketing Institute (NIMA)  with the purpose of preparing of specialists in the area of building public relationships.

 

Winners of a competition among ONGO leaders and activists will have a chance to participate at the “NIMA Marketing – A” program free of charge in October-December 2010 and will have an opportunity to pass examination on “NIMA Marketing – A” for getting international certificate as a result.

 

NIMA international exam will be held in Russian, however language of instruction will be in Russian and Azerbaijani.

 

Terms and Conditions

 

· Download and fill out a NIMA application form from the following link: http://www.marketing.az/treninq-nma.html
 

· Write one page essay on how your participation at the “NIMA Marketing - A” program will influence your personal and your NGO's development.

 

· Submit application form and essay to info@marketing.az email address by 1 September, 2010.

 

· For further information please call 4300100 or send an email to Ms. Aygul Isayeva, Project Manager ataygul@marketing.az.
 

 

* This project is implemented with the support of Council of State Support to Non-Governmental Organizations under the President of the Republic of Azerbaijan and "Garadagh Cement" OJSC.

 

 

 

 

 

 

 
 

Journal of East European Science and Research
 

                                                           It is peer reviewed journal.

 

                                               Journal is published in London, UK

 

                                                        See our website: www.eide.sk     
                                         

About Journal

 

Journal of East European Science and Research publishes research on a broad range of topics including the economic analysis of regulation and the behavior of regulated firms, the political economy of legislation and legislative processes, law and finance, corporate finance and governance, and industrial organization. It is an invaluable resource for academics as well as those interested in cutting-edge analysis of current public policy issues.

 

Manuscript submission

As of 30 th September 2010, authors are encouraged to submit new manuscripts to email: journal@eide.sk.
Preparing Files for Submission

Manuscripts must be in English and must begin with a title page that includes the names, e-mail addresses, and affiliations of all authors and a maximum 150-word abstract. Maximum pages of article are 7. Every other page is paid. The submission of article is under fee.

File formats. The preferred format for submitting manuscripts online is Microsoft Word (.doc files). If you are unable to submit a Microsoft Word file, Editorial Manager will also accept Word Perfect (.wpd), Adobe Acrobat (.pdf), and Rich Text (.rtf) files.

File content. Manuscripts are preferred as separate files for text and for figures. Alternatively, you may submit a single file with figures, tables, and images included in the main document. You must also submit a cover letter in a second file, either in the same format as your main text file or in plain text format (ASCII file).

General Specifications

Each figure or table should begin on a separate page. Manuscripts submitted for publication should be double spaced throughout (including footnotes, tables, and figure legends). The manuscript must be arranged in the following order:

title page 
abstract (strict limit of 150 words) 
text and citations 
footnotes 
appendixes 
reference list 
tables 
figure legends 
figures
Editors

Meluchová, J.

Fuksová, N.
 

Editorial Correspondence

Please address all editorial correspondence to:

European Institute for development and education
East European Journal for Science and Research
3 rd Zavadilova Street 
Bratislava, Slovak Republic 

Telephone: +421 9017 509 052

journal@eide.sk or eide@eide.sk
 

Licensing

The European Institute for development and education licenses content from its journal to a select group of trusted partners, who share our commitment to worldwide dissemination of scholarship and the highest editorial and production standards. Rights may be available for:

· inclusion in databases, abstracting and indexing services, or other products

· inclusion in content management, alerting, and document delivery services

· publication of local, sponsored, abridged, or translated editions

· sales and marketing of English-language or translated reprints

To discuss the possibility of licensing European Institute for development and education journal content, please contact:

Licensing Coordinator, Journal Division 
European Institute for development and education
3 rd Zavadilova Street 
Bratislava, Slovakia
E-mail: journal@eide.sk or info@eide.sk
 

Permissions

Articles from European Institute for development and education journal may be copied or otherwise reused without permission only to the extent permitted by the Slovak  Copyright Law.

Permission to copy articles for personal or internal use; for classroom or library reserve use; or for delivery via interlibrary loan or document delivery may be obtained from European Institute for development and education.

Post us your requirement to address:

Licensing Coordinator, Journal Division 
European Institute for development and education
3 rd Zavadilova Street 
Bratislava, Slovakia
E-mail: journal@eide.sk or info@eide.sk
 


Publications Division 
European Institute for Development and Research, n.o. 
3rd Zavadilova Street 
Bratislava, Slovak Republic

Third Annual PhD Workshop

December 19-21, 2010

Baku, Azerbaijan
 The Azerbaijan Diplomatic Academy (ADA) is pleased to announce its Third Annual PhD Workshop.  The PhD Workshop is part of ADA’s PhD Development and Support Program and will take place on December 19-21, 2010, in Baku, Azerbaijan. The Workshop will bring together PhDs and PhD candidates in all disciplines of social science, with special emphasis on political science, economics, environmental studies and international law.  The workshop agenda includes a PhD Education Fair, a plenary session, thematic panels, and a special symposium featuring presentations by the ADA PhD Development and Support Program fellows.
 

The PhD workshop is intended to:

·         promote knowledge about Azerbaijan in the international scholarly community and establish a permanent forum of academic discourse at ADA;

·         stimulate interaction and promote cooperative practices between and among Azerbaijani PhDs and PhD candidates, as well as between the latter and distinguished scholars from around the globe.  

·         encourage and promote PhD study abroad.
Who May Apply

Applicants should be Azerbaijani or foreign citizens who are recent PhD graduates or advanced PhD candidates in the fields of international relations, political science, economics, environmental studies or international law.  All candidates must be fluent in English.

 

Individual Papers & Thematic Panels

Applicants are strongly encouraged, but not required, to apply with a topic relevant to their academic agenda, as well as to the broader region of which Azerbaijan is a part.  In addition to individual proposals, applicants are welcome to propose a thematic panel composed of three or four presentations. 

 

Deadline for Submission of Abstracts & Panel Proposals

Individual Abstracts

Individual applicants must submit an abstract of their paper in an MS Word file attachment.  The abstract must be in English and should not exceed 500 words.  It should be emailed to PhDworkshop@ada.edu.az along with a short CV (no longer than two pages including the information on the applicant’s institutional affiliation).

 

Panel Proposals

Proposals for a thematic panel should include a brief conceptual outline of the proposed panel, the title and abstracts of all papers to be presented in the panel, as well as the names and contact information for all presenters. The proposal should be emailed to PhDworkshop@ada.edu.az along with a short CV (no longer than two pages) of each panel presenter (with the information on the presenters’ institutional affiliation).

 

The deadline for submission of abstracts and proposals is September 15, 2010.

 
Paper Requirements

Selected applicants will be required to submit a full paper by December 1, 2010.

 

PhD Education Fair

The first day of the workshop will feature a PhD Education Fair. The event is designed to motivate Azerbaijani graduate students to enroll in PhD programs abroad, especially in the field of social and political science. The PhD Fair will include general information sessions about PhD programs and PhD training sessions on various topics relevant to postgraduate studies.  PhDs/PhD candidates attending the Annual ADA PhD Workshop will provide information to prospective Azerbaijani students on PhD admissions, enrollment and PhD research at their respective universities. All PhD Workshop applicants are encouraged to take part in this event and share their experiences and insights with prospective Azerbaijani students.

 

Travel and Accommodation

ADA will offer limited grants to cover travel expenses of the accepted applicants to and from Azerbaijan, as well as accommodation expenses for non-Azerbaijani citizens.

 

Additional Information

For questions and additional information, please feel free to contact Ms. Shams Mustafayeva at shmustafayeva@ada.edu.az
           
 
The U.S. Embassy in Baku is seeking individual for the position of Protocol Specialist in the Executive Section.

 

BASIC FUNCTION OF POSITION

The Protocol Specialist serves as the liaison between the Executive Office of the US Embassy Baku and the Azerbaijani Government for the purpose of communication i.e. securing appointments and providing professional interpretation/translation for the Ambassador, Charge’, Deputy Chief of Mission (DCM), other Mission officials and VIP visitors. S/he serves as the personal assistant to the Ambassador, the Charge’, the DCM, their spouses’ and other embassy officers on matters of protocol issues.
A copy of the complete position description listing all duties and responsibilities is available in the Human Resources Office. Contact ext. 4999.
QUALIFICATIONS REQUIRED

NOTE: All applicants must address each selection criterion detailed below with specific and comprehensive information supporting each item.
1. A Bachelors Degree in one of the following fileds is requred: linguistic, pedagogical, political or social science, administration (public, business, law, and education), international studies or relations, economics, finance, history, geography.
2. At least three years of progressively responsible interpretation/translations work experience is required.
3. Level V, credentialed professional interpreter/translator, in English and Azerbaijani is required. Level IV, high degree of proficiency in both written and spoken Russian is required.
4. Ability to use office equipment and Microsoft Office applications in order to type and use computer is required.
SELECTION PROCESS

When fully qualified, US Citizen Eligible Family Members (USEFMs) and US Veterans are given preference. Therefore, it is essential that the candidate specifically address the required qualifications above in the application.
ADDITIONAL SELECTION CRITERIA

1. Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.
2. Current employees serving a probationary period are not eligible to apply.
3. Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or Unsatisfactory on their most recent Employee Performance Report are not eligible to apply.
4. Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to apply for advertised positions within the first 90 calendar days of their employment.
5. Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for advertised positions within the first 90 calendar days of their employment unless currently hired into a position with a When Actually Employed (WAE) work schedule.
TO APPLY

Interested applicants for this position must submit the following or the application will not be considered:
1. Application for Employment as a Locally Employed Staff or Family Member (DS-174); or A current resume or curriculum vitae that provides the same information as a DS-174; plus
2. Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-214 with their application.
3. Any other documentation (e.g., essays, certificates, awards, copies of degrees earned) that addresses the qualification requirements of the position as listed above.
SUBMIT APPLICATION TO

Hard copies:
Human Resources Office
Address: 83 Azadlig Prospecty,
Baku AZ1007, Azerbaijan
Or electronic copies:
E-mail: BakuHRMailbox@state.gov
POINT OF CONTACT
HR Office
Telephone: 498-03-35
FAX: 498-17-42
http://azerbaijan.usembassy.gov
 
CLOSING DATE FOR THIS POSITION: September 15, 2010

Marketing Specialist at BAKOND

 

 SELECTION CRITERIA
·      Excellent communication skills
·         Background in economics, marketing (Master’s degree is an asset)
·         Fluency in Azerbaijani and English languages (Russian language is an asset)
·         Computer skills (office programs)
·         Eager to learn and develop
·         Creative, ready for new ideas and initiatives
·         Ability to travel across Middle East and Far Asia for annual and quarterly marketing meetings and trainings
Job description:

 

- Marketing strategies development 
- Organization and support of merchandising standards 
- Developing monthly sales activities 
- Provision of equipment and promotional materials 
- Analysis of effectiveness of projects and analytical support to Procurement Department 
- Budgeting 


Additional Responsibilities – Brand support:

- Brand promotion across the region 
- Work with the Marketing Manager and senior management to develop brand strategies and plans in the annual planning cycle 
- Develop Brand Strategy together with Ad Agency 
- Development and execution of the Brand Strategy in all mix 
Procurement Specialist at BAKOND
- Procuring a range of stock goods and services used by operational departments and support functions, ensuring optimum value for money is   achieved with the defined service and quality criteria, determined in conjunction with dealers;
 
- Maintaining up to date and accurate records of Suppliers, Products and contractual arrangements with computerized procurement systems;
- Organizing annual procurement plans with Marketing and Sales departments
 
- Managing dealer relationships, coordinating various interfaces across the business to ensure a consistent approach and identifying and implementing   dealer improvement actions.
 
- In conjunction with the Senior Procurement Coordinator preparing annual procurement plans in conjunction with senior managers and Marketing and Sales departments
 
- Working closely with Senior Procurement Coordinator where appropriate on marketing/promotional activity;
 
- Knowledge of 1C (conditional);
 
- Flexibility in environment;
 
- Confident user of MS Office applications ;
 
- Fluent in written and verbal English, Azerbaijani and Russian ;
 
- Excellent business communication skills, most esp. – written ;
 
- Young and dynamic individual with creative thinking.
- Ability to travel across Middle East and Far Asia for annual and quarterly sales and procurement meetings and trainings
Interested candidates should send their resumes to the following email :  hr@bakondttm.com
Vacancy at International Relations Department, Central Bank of Azerbaijan
International cooperation and Technical assistance Section 

Expert

Education: University degree (Economic /Financial /International Relations);

Special knowledge: General Economic and financial knowledge; information about leading International Financial Organizations that Central Bank cooperates with and their activities ; technical assistance implemented in Central Bank and acquaintance with it; acquaintance with money-credit system implemented in the country

Experience:  At least two years experience in this field; 

Language skills: fluent Azeri, good standing of English or any other foreign language (Russian and other);

Computer skills: ability to work with IT resources and Office programs
Other skills: Correspondence on international and local level, communication establishment with State and International organizations, ability to work in intensive conditions and in team, creative approach to work, good presentation and communication skills. 

To apply please follow this link: http://www.cbar.az/pages/about-us/vacancies/
Vacancy at the National Depositary Centre, State Committee for Securities
The National Depository Center of Azerbaijan (State Committee for Securities) is seeking experienced and hands on IT engineer that has the necessary skills to administer the company’s network infrastructure.

POSITION:      

Deputy Director at the National Depositary Centre, State Committee for Securities. The department supports the National Depository’s IT infrastructure, data storage, external back up servers, regional branch office.     

DUTY LOCATION:    

State Committee for Securities Building 

19, Bul-Bul 

Baku, Azerbaijan

OPENING DATE:     August 24, 2010

 

WHO MAY APPLY: The position is open for network administration specialist with working experience in public/private sector.  2-3 years of managing experience would be an asset. This is the ideal role for an experienced Microsoft Certified Professional that includes experience of Exchange, Cisco, Windows and routers/VLAN, looking to further their career development by taking on the management of the up to 50 person network. 

Together with your team, your focus will be on setting up and developing IT for the company. You will also be responsible for adding expertise when required to external users of the Depository software. This role is a diverse technical role and you will provide efficient customer support for servers, desktops, routers, firewalls, applications and client networks. 

DUTIES: 

Managerial control over Help Desk

Risk assessment and mitigation analysis  

Creating and applying Security control over infrastructure    

Capacity planning of network infrastructure  

Disaster recovery, back up plan and business finality

Managerial control over selecting, supporting and maintaining network operation systems and database OS.

APPLICATION PROCESS: Interested candidates should submit their CVs to farizazizov@yahoo.co.uk, who will contact them back.

Job openings at the Strategic Management Department

Central Bank of Azerbaijan 
Position summary

The Strategic Management Department (SMD) at the Central Bank of Azerbaijan (CBA) supports the CBA’s management in achieving its mandates and its mission is to develop the CBA’s organizational capabilities to enable them to achieve their vision and mission.

We are seeking qualified candidates to take opened positions at the SMD.

Responsibilities:
Conducting SWOT analysis for the Central Bank

Strategic planning and strategic control

To perform research and analysis

Requirements

·         Bachelor's/Masters degree in Economics, Development, Public policy, Public administration or other related discipline

·         Experience at public institutions, banks and other financial institutions

·         Knowledge of macroeconomics, monetary policy, economic policy, strategic management, corporate governance/planning and change management

·         Skills in the use of Microsoft office programs

·         Highly effective verbal and written communication skills

·         Fluency in English is must

·         Motivation to learn

 

 All interested candidates should send their resumes to Ziya Aliyev at A_Ziya@nba.az and apply through the Central Bank’s website: www.cbar.az
Vacancies at ADA
Position: Dean – Academic Affairs 

INSTITUTION

Located in the capital city Baku – the center of an increasingly significant part of the world, the ADA attracts renowned scholars, accomplished practitioners and outstanding students from around the world. Our cutting-edge School of International Affairs offers a world-class curriculum and an environment of collaboration and learning.

 

POSITION SUMMARY 

The Dean of Academic Affairs reports to the Executive Dean, provides academic leadership and works with faculty and administration in formulating and developing programs of ADA’s School of International Affairs.

S/he is responsible for all aspects of academic program delivery and support including organizing, scheduling and overseeing programs at ADA, improving student advisement, and enhancing/revising curricular development in line with the Bologna standards and ADA’s set strategic goals.

The Dean of Academic Affairs assures systematic evaluation of all programs, supervises faculty development and maintains academic integrity and quality at the highest level. 

Working collaboratively with other members of the Academy and partner international schools, the Academic Dean promotes innovation and scholarly working environment at ADA by sustaining academic and professional excellence for both students and faculty.

 

RESPONSIBILITIES 
Other responsibilities of the Dean of Academic Affairs include:
• Provide overall guidance in the implementation of academic programs at ADA’s School of International Affairs, including but not limited to curriculum development, guiding faculty in syllabus development, administering faculty and class schedules etc;
• Recommend and help develop new interdisciplinary graduate programs in line with ADA’s strategic plan on graduate education;
• Recommend and help develop new undergraduate program in line with ADA’s strategic plan on undergraduate education;
• Establish student and faculty exchanges with other graduate schools in Europe and elsewhere;
• Ensure the quality of education and develop quality assurance and control mechanism at ADA;
• Review and enhance the quality of graduate programs on a continuous basis by utilizing technology in teaching and learning;
• Develop and implement policies, rules and regulations for graduate education in accordance with the Bologna process;
• Advise the Rector, Vice-rector, the Executive Dean and other members of the ADA leadership on accreditation related matters and prepare accreditation guidelines;
• Work closely with other members of the Academy in the preparation and implementation of the budgeting process for graduate and undergraduate programs;
• Oversee evaluation of all faculty and taught courses at the graduate and undergraduate level;
• Supervise, develop and evaluate other members of the academic team at ADA;
• Guide/assist the Executive Dean and the HR Department of ADA in hiring and developing faculty and academic staff members.

 

REQUIREMENTS

• A PhD from an accredited institution ;
• At least 5 years of demonstrated and successful leadership experience such as a dean, associate dean, or a department head or chair ;
• Must show a demonstrated commitment to diversity and the Academy's mission, vision, and values ;
• A record of proven knowledge in the area of academic program development, evaluation, curriculum development  and R & D ;
• Must possess excellent oral, written, and interpersonal communication skills to communicate and enforce academic program policies, procedures, and standards and corporate personnel ;
• A record of excellence in teaching, scholarship and/or professional activity to meet the qualifications for assignment of faculty rank ;
• Ability to manage an academic organization and work effectively with colleagues among both faculty and staff ;
• Ability to function as a team player dedicated to achieving the specific goals of the Academy ;
• Must have a working knowledge of personal software packages to prepare correspondence, spreadsheets, and reports ;
• Proven experience in a progressively responsible capacity in an education environment directing and/or leading organization- wide activities;
• Experience in assessing student learning outcomes, including regular review of academic standards and quality of programs and instruction ;
• Excellent time management and prioritization skills ;
• Must be results oriented and able to direct multiple projects and activities ;
• Ability to develop and maintain fair, consistent, and transparent means of handling ongoing relevant administrative activities ;
• Ability to have a substantial commitment to education, scholarship, and public service.

Interested candidates are requested to submit, preferably in Word or pdf format, attached to an e-mail message :  (1) a letter of interest specifying particular suitability for the position, when available and minimum expected salary (in US$),  (2) a current resume and (3) the names, email and business addresses of at least 3 references,  to recruitment@ ada.edu.az specifying the Job Title in the subject line. Please use the same e-mail address if you have any question(s).

 

Only short listed candidates will be contacted. Review of applications will begin immediately and will continue until a successful candidate is selected. We are however, hoping to have the candidate on board by end-2010.

 

ADA offers a competitive remuneration package and attractive conditions of employment of international standard. For more information about ADA, please visit www.ada.edu. az
 

 
Position: Director of Career Management Center (CMC) 
INSTITUTION 
Located in the capital city Baku – the center of an increasingly significant part of the world, the ADA attracts renowned scholars, accomplished practitioners and outstanding students from around the world. Our cutting-edge School of International Affairs offers a world-class curriculum and an environment of collaboration and learning.

 

POSITION SUMMARY

The Director of the Career Management Center (CMC) is responsible for the planning and launching, thereafter, overall operations of the Career Management Center, and developing and providing various types of services to ADA students and alumni aimed at developing their professional skills and career opportunities.

 
RESPONSIBILITIES

• Develop a list of services for the students of the ADA with the aim to increase their professional skills and career opportunities ;
• Organize trainings for the ADA students in resume and cover letter writing, development of marketing plan, mock interview skills, phone call skills and internship search skills ;
• Organize career fairs at ADA and arrange the trips of the ADA students to other career fairs ;
• Build database and publish newsletter on Job and Academic Opportunities for the ADA students ;
• Organize the recruitment visits of the companies to the ADA campus. Market the ADA students to the companies ;
• Create and maintain the database of the ADA alumni ;
• Assist the Dean of Student Services in developing the annual plan of student services and its budget ;
• Advise the ADA students on career choices and opportunities ;
• Assist the Director of Library in database, book and journal selection on career development topics;
• Assist the ADA students to contact and network with the ADA alumni ;
• Organize annual alumni re-unions ;
• Assist the ADA Foundation in fundraising among alumni ;
• Ensure quality control in the CMC and arrange for the feedback from ADA students ;
• Organize meetings with the companies and government agencies to understand their needs in the ADA student body ;
• Maintain ADA webpage on Career opportunities ;
• The Director of the CMC should be ready to train the staff of the CMC Center in the above mentioned tasks.

 

REQUIREMENTS
• Minimum Master’s Degree in Higher Education, Student’s Affairs Administration or equivalent from world class educational institutions ;
• At least 5 years of relevant work experience ;
• Substantial experience in putting an effective environment in place for the students to learn, socialize, exchange ideas, develop leadership skills etc. ;
• Excellent verbal and written communication skills  in English ;
• Effective interpersonal, communication  and excellent problem solving skills  and assessing students’ needs ;
• Must be able to work effectively with diverse groups and individuals ;
• Commitment to providing the highest level of service at university level in a culturally diverse environment.

Interested candidates are requested to submit, preferably in Word or pdf format, attached to an e-mail message :  (1) a letter of interest specifying particular suitability for the position, when available and minimum expected salary (in US$),  (2) a current resume and (3) the names, email and business addresses of at least 3 references. Send materials via e-mail to recruitment@ ada.edu.az specifying the Job Title in the subject line. Please use the same e-mail if you have any question(s). 
Only short listed candidates will be contacted. Review of applications will begin immediately and will continue until a successful candidate is selected. We are however, hoping to have the candidate on board by end-2010.


ADA offers a competitive remuneration package and attractive conditions of employment of high national standard. For more information about ADA, please visit www.ada.edu. az
Vacancies in the State Oil Fund of Azerbaijan Republic

 

Internal auditor 

Responsibilities: 

·               To use auditing procedures and methods conforming to generally accepted auditing standards;

·               To prepare reports on the accuracy of financial statements and procedures;

·               To give comments on internal systems and controls, identify specific deficiencies and make recommendations for their improvement.

 

Requirements: 

·               Higher education: Accounting/Finance/Economics;

·               At least 3 years work experience as internal auditor;

·               Fluent written and spoken Azerbaijani, Russian and English;

·               Excellent computer skills (MS Office);

·               Good analytical, problem solving and decision making skills, ability to work in a team.

 

 

Dealer of the Investment department 

Responsibilities: 

·               Security selection, formation of trading strategies, trade execution.

·               Strategic planning and portfolio analytics;

·               To perform research and analysis,

·               To analyze financial documents, profit and loss statements and other documents pertaining to the investment portfolio

 

Requirements: 

·         Bachelor's degree in Finance, Mathematics, Econometrics or other related discipline. MS in Finance/MBA or progress towards CFA is highly preferred

·         An in-depth understanding of securities investments and capital markets. Ability to recognize subtleties of different issue types and structures and apply to portfolio management decisions

·         Ability to grasp quantitative concepts and their application to portfolio management

·         Thorough understanding of portfolio construction and risk management issues

·         Skills in the use of software packages for financial and statistical analysis

·         Highly effective verbal and written communication skills

·         Fluency in English is must

  

 

Specialist of Information Security Division 

Responsibilities: 
·               To carry out centralized security monitoring, to inform Information Technologies Division about incidents related with definite terms;

·               Registering information about SPAM, unauthorized access attempts to the server, analyzing their origin and implementing appropriate measures according to the internal security procedures ;

·               Regular control of information security of official web-site, internet connections and e-mail system ;

·               To collate statistics on Key Performance Indicators of  information security and carry out several audits;

·               To execute the responsibilities defined in Information Security Policy;

·               To get experience on ISO/IEC 27001 and modern information security standards.

 

Requirements: 
·         Degree in Information Security, System Programming and Economic Cybernetics;

·         Minimum 2 years experience in the related field or at Internet provider company;

·         Fluent in Azeri, Intermediate in English, Russian;

·         Deep knowledge on OSI model, IP addresses, operating systems, computer hardware, information security and Microsoft Office programs;

·         To self-develop knowledge, to be punctual and accurate;

·         Knowledge level of CCNA and MCP certified specialists will be tested and they have priority over other applicants.

 

All interested candidates should send their resumes to office@oilfund.az. For any further info please visit: www.oilfund.az
